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Chapter 6: Submitting Financial Data

Submit Page

The Submit Data page allows PHA users to validate and submit data. Once all financial data is
entered, the PHA user must validate the submission prior to submitting it.  If validation is
successful, a confirmation message displays.   The Submit Data page also contains a
Certification Statement.  By submitting financial data electronically, the PHA user certifies that
the data is accurate and complete and in accordance with the stated requirements.
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Un-audited Submission Process

PHAs submit final unaudited financial data directly to HUD-REAC.  The initial financial indicator
score is calculated and posted.  If follow-up audited data (see Audited Submission Process
below) is not required, the initial financial indicator score is considered final.

PHA HUD-REAC Final Score*
Draft Ready for Review Approved

Scoring Rejected
                                           *If audit is not required.

Audited Submission Process

For audited submissions, unaudited data is submitted to HUD-REAC first and an initial score is
calculated (see Un-audited Submission Process above).  Then after the audited submission
process is completed, the initial financial indicator score is adjusted as necessary to produce
the final score. Final audited data is submitted in two stages – first, the data is submitted for IPA
verification (and the submission status changes from Draft to IPA Review). The auditor verifies
the data for accuracy.  Then, if the auditor determines that the data is accurate (a submission
with IPA Agree status), the PHA can submit the final data to REAC.  If the auditor determines
that the data is not accurate (a submission with IPA Disagree status), then the PHA must
correct the discrepancies and resubmit the data for IPA verification.

PHA HUD-REAC Final Score
Draft Review Approved
IPA Disagree Rejected

Ready for Scoring

Auditor PHA

IPA Review IPA Agreed
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Submitting Final Data (Unaudited and Audited Submissions)

To validate and submit financial data:

1. Click on the Submit link at the top or bottom of any FASS-PHA page, the Submit Data tab
of the Submit page displays. (If starting on the Inbox page, select a submission from the
table and click on the Draft link in the Status column.  The Financial Data Schedule page
for the selected submission displays. Click on the Submit link to access the Submit page.)

✏  NOTE: Remember to verify all data for accuracy prior to submitting the final data to HUD.
Data cannot be edited after it is submitted.
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2. Click on the Submission Completeness Check  button
to validate the financial data.
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3. If there are no errors, a confirmation message displays indicating the submission is
complete and in accordance with the business rules.  All programs must be validated to
successfully pass the submission completeness check.

4. Click on the browser Back  button to return to the Submit Data tab page.

5. Read the Certification Statement on the Submit Data tab page.

6. Click on the Submit Financial Data  button at the bottom of the table
to submit the financial data. A confirmation message displays indicating that the submission
is now ready for the next stage.

The example message below shows an audited submission that is ready for IPA review.

The example message below shows a submission that was transmitted to REAC.

7. Click on the browser Back  button to return to the Submit Data tab page.
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Submitting Verified Data to REAC (For Audited Submissions Only)

After the auditor has reviewed the data (for audited submissions), the submission status
changes to either “IPA Agree” or “IPA Disagree.”  If the status is “IPA Disagree,” you must
correct the errors, validate, and receive IPA Agreement before you can submit the financial
statement to REAC.  If the status is “IPA Agree,” you can submit the audited financial data to
REAC.

To submit auditor-verified financial data to REAC:

1. Starting on the Inbox page, select a submission from the table and click on the IPA Agree
link in the Status column.  The Financial Data Schedule page for the selected submission
displays.

2. On Financial Data Schedule page, click on the Submit link at the top or bottom of the
page, the Submit page displays.
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3. Click on the Submit Financial Data  button at the bottom of the table
to submit the financial and audit data to HUD.  Remember – once the data is submitted
to HUD, users cannot edit the data.  A confirmation message displays.

4. Click on the browser Back  button to return to the Submit Data tab page.
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Unusual Circumstances Request Page

If there are unusual circumstances preventing the timely submission of unaudited data, PHAs
can request an extension via the Unusual Circumstances Request page.  Remember to save
your entries before leaving the page.
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To submit an Unusual Circumstances Request:

1. Click on the Unusual Circumstances Request link at the top or bottom of the page.  The
Unusual Circumstances page displays.

2. Enter the number of days requested in the Days field.

3. Enter the reason for the request in the Related Comments field.

4. Click on the Submit  button to submit your request to HUD-REAC.
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